Intro to Form 1098T in Self-

Service Banner




e Carry-Forward Charges — these are unreported
charges from 2018 that can increase the
amount reported in Box 1 for 2019.

* Box 4 (Adjustments Made for a Prior Year) — this
N Ota b | e 1098T box reports any current year reductions of
qualified tuition payments reported in a prior
Ch an ges frO m year or any reduction in charges that were
20 18 reported in a prior year.

* Box 6 (Adjustments to Prior Year Scholarships or
Grants) — this box reports any reduction of
scholarships or grants that were reported for
any prior year.




Self-Service Banner Intro — wf_l N K

How to get to 1098T in
SSB

Home TUITION & AID

ULink  Tuition & Aid

* Go to ULink
* Click the Tuition & Aid tab Employee

* Click View 1098T Tax Form .
Purchasing & Budget Tuition & Statement of Account |

Time Entry View holds

View 1098T Tax Form
Former Student
Tutorials & Guides
Financial Aid & Scholarship Info

View your statement or pay your bill



SSB Intro — 1098T Display

Choose tax year at the top left.

Tax Notification

Tax Year

2019 v

ntation of t

1 Payments d for
qualified tuition and
related expenses

time

Univ of Louisiana at Lafayet
PO, Bax 44444 $16.102.48
Lafayetic LA 70504 2 0 1 9 .
United States. Tuition
(337 4826305 Statement
2
S
Form 1098-T
FILER'S employer identfication no
3
726000820
STUDENT'S name. street addre: or town. 5 Scholarships or grants. Note:
18 OF peoVinGE, country, and ZIP . This is an
unofficial copy
of the form
1098-Tandis
provided for
information
only
£ Check if at least half-

Holds



SSB Intro — Supplemental Information

* This section is located directly under the Form 1098T display and can be accessed by scrolling down.
* Students can click the drop-down arrows on the right side to see the breakdown of each section.

* Note that the total of each section is displayed at the bottom of that section.
| | | | |

@ Below section provides the additional detail which may be helpful in determining the amount to claim for Hope Scholarship or Lifetime Learning Credit
Supplemental Information
Hard Copy Sent: No
Detail of Payment Received
Detail of Adjustment to prior payments
Detail of Charges Billed
Detail of Scholarship and Grants

Detail of Adjustment to Scholarship or Grant

Box 1 Payments Reportable



SSB Intro — Detail of Payment Received

* This section shows the breakdown of the total payments received that is used to calculate the
amount reported in Box 1.

Supplemental Information
Hard Copy Sent: No

Detail of Payment Received

Fall 2019
Fall 2019

Fall 2019

Spring 2019



SSB Intro — Detail of Adjustments to Prior
Payments

* This section shows any reduction in prior year payments or prior year charges
used to calculate the amount reported in Box 4.

Detail of Adjustment to prior payments

19010

Total ($1,748.48)



* This detail shows the breakdown of the total
charges billed that is used in the calculation of

Box 1.
SS B | t * This detail will usually be extensive as it lists the
Nro — total of each fee for each term.
Deta | | Of * There is a scrolling bar on the right side of the
) screen so that students can view each line item
Charges Billed that makes up the total.

* The next slide shows a screenshot of this
section.




SSB Intro — Detail of Charges Billed (cont.)




SSB Intro — Detail of Scholarship and Grants

e This section shows a detail of the scholarships and grants received during the
calendar year. This amount is reported in Box 5.

Detail of Scholarship and Grants

Term ~  Detail code A Description ~ Amount ~ Prorata
Fall 2019 5002 TOPS OPPORTUNITY SCHOLARSHIP

S;)'\'Tg 2019 FPEL PELL

Spring 2019 5002 TOPS OPPORTUNITY SCHOLARSHIP

Spring 2019 5042 EDUCATE LOUISIANA

Total $5,406.96



SSB Intro — Detail of Adjustment to
Scholarship or Grant

* This section shows a detail of the reduction scholarships & grants that were
reported in a prior year. This amount is reported in Box 6.

Detail of Adjustment to Scholarship or Grant

Term ~  Detail code ~  Description ~  Amount »  Pro-rata

ailLviv

Total ($4,048.00)



SSB Intro — Box 1 Payments Reportable

e This section shows a breakdown of the amount reported in Box 1.
* See explanation of each amount on the next slide.
* Note that the calculation for each amount is explained with the letters in parenthesis.

Box 1 Payments Reportable
Tax Year . Beginning Unreported ,  CurrentCharges(B) .  Decrease Previous ~ Box4Adjustment(D) . Cap LimitCharges . CurrentPayments(F) . Box1Reportable(G= , Ending Unreported
¥ Charges (A) ’ *  Charges(C) N “  Billed (E=A+B+C+D) ' Y (Least(E, F) ¥ Charges (H=E-G)

15033

=3
—_
w



SSB Intro —
Box 1
Payments

Reportable
(cont.)

Beginning Unreported Charges — Ending carry forward of unreported
charges billed from previous tax year.

Current Charges — The current charges billed during the calendar year.

Decrease Previous Charges — The decrease of charges billed in the
current tax year related to reported charges in a previous tax year.

Box 4 Adjustments — The adjustment calculated for Box 4.

Cap Limit Charges Billed — Beginning carry forward of un-reported
charges billed plus current charges billed plus current decrease in
previous charges plus Box 4 adjustment.

Current Payments — The current payments received during the
calendar year.

Box 1 Reportable — The amount of payments received during the
calendar year that is considered reportable payments of qualified
tuition and related expenses.

Ending Unreported Charges — The carry forward amount in the next
tax year (Cap limit charges billed less Box 1 payments reportable).




Questions

* If you have any questions regarding your 1098T, please email us at
bursar@Louisiana.edu.



