
Intro to Form 1098T in Self-
Service Banner



Notable 1098T 
Changes from 

2018

• Carry-Forward Charges – these are unreported 
charges from 2018 that can increase the 
amount reported in Box 1 for 2019.

• Box 4 (Adjustments Made for a Prior Year) – this 
box reports any current year reductions of 
qualified tuition payments reported in a prior 
year or any reduction in charges that were 
reported in a prior year.

• Box 6 (Adjustments to Prior Year Scholarships or 
Grants) – this box reports any reduction of 
scholarships or grants that were reported for 
any prior year.



Self-Service Banner Intro –
How to get to 1098T in 
SSB

• Go to ULink

• Click the Tuition & Aid tab

• Click View 1098T Tax Form



SSB Intro – 1098T Display 
Choose tax year at the top left.



SSB Intro – Supplemental Information
• This section is located directly under the Form 1098T display and can be accessed by scrolling down.
• Students can click the drop-down arrows on the right side to see the breakdown of each section.
• Note that the total of each section is displayed at the bottom of that section.



SSB Intro – Detail of Payment Received
• This section shows the breakdown of the total payments received that is used to calculate the 

amount reported in Box 1.



SSB Intro – Detail of Adjustments to Prior 
Payments
• This section shows any reduction in prior year payments or prior year charges 

used to calculate the amount reported in Box 4.



SSB Intro –
Detail of 

Charges Billed 

• This detail shows the breakdown of the total 
charges billed that is used in the calculation of 
Box 1.

• This detail will usually be extensive as it lists the 
total of each fee for each term.

• There is a scrolling bar on the right side of the 
screen so that students can view each line item 
that makes up the total.

• The next slide shows a screenshot of this 
section.



SSB Intro – Detail of Charges Billed (cont.)



SSB Intro – Detail of Scholarship and Grants

• This section shows a detail of the scholarships and grants received during the 
calendar year.  This amount is reported in Box 5.



SSB Intro – Detail of Adjustment to 
Scholarship or Grant
• This section shows a detail of the reduction scholarships & grants that were 

reported in a prior year.  This amount is reported in Box 6.



SSB Intro – Box 1 Payments Reportable

• This section shows a breakdown of the amount reported in Box 1.
• See explanation of each amount on the next slide.
• Note that the calculation for each amount is explained with the letters in parenthesis.



SSB Intro –
Box 1 
Payments 
Reportable 
(cont.)

• Beginning Unreported Charges – Ending carry forward of unreported 
charges billed from previous tax year.

• Current Charges – The current charges billed during the calendar year.

• Decrease Previous Charges – The decrease of charges billed in the 
current tax year related to reported charges in a previous tax year.

• Box 4 Adjustments – The adjustment calculated for Box 4.

• Cap Limit Charges Billed – Beginning carry forward of un-reported 
charges billed plus current charges billed plus current decrease in 
previous charges plus Box 4 adjustment.

• Current Payments – The current payments received during the 
calendar year.

• Box 1 Reportable – The amount of payments received during the 
calendar year that is considered reportable payments of qualified 
tuition and related expenses.

• Ending Unreported Charges – The carry forward amount in the next 
tax year (Cap limit charges billed less Box 1 payments reportable).



Questions

• If you have any questions regarding your 1098T, please email us at 
bursar@Louisiana.edu.


